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  RECORD OF PROCEEDINGS 

RECORDS COMMISSION MEETING  

MONDAY, NOVEMBER 27, 2023 – 6:50 P.M. 

 MAYOR WILLIAM G. KOONS PRESIDING 

 

 

OFFICIALS PRESENT: Mayor Koons, Fiscal Officer Romanowski, Police Chief Rizzo, Resident 

Mary Ann Keesler, Solicitor Matheney 

 

The Mayor called the Records Commission meeting to order. Keesler made a motion to approve the 

minutes from the May 22, 2023, Records Commission meeting, seconded by the Solicitor.  Voice vote – 

ayes, all.  Motion carried.   

 

The Mayor noted there were eight items on the Police Department records destruction request.  The 

Solicitor asked if the request for destruction of the pre-employment testing records was a blanket item 

that is included each time.  The Chief concurred.  The Solicitor asked if there were any that needed to be 

destroyed.  The Chief said they were automatically destroyed after six months.  The department 

currently has the records for two employees which will be included.  The Solicitor thought there needed 

to be discussion about how to handle these records relative to the Records Retention Schedule.  The 

Chief explained that originally, it was the preemployment medical, psychological, and voice stress 

analysis testing that were included.  The issue was about the sensitivity of these documents.  The Fiscal 

Officer relayed that Jim Budzik, Human Resources attorney with Mansour Gavin, had concerns that 

there should be a longer retention period.   

 

The Chief wondered if the retention of the preemployment testing was like the retention schedule for the 

traffic camera video which is automatically removed after a 60-day period.  The Solicitor asked if the 

pre-employment materials were separated out and the Fiscal Officer thought there needed to be a better 

understanding of what file the records were kept in and for how long.  The Mayor asked if Budzik 

should be consulted, and the Fiscal Officer said Budzik sent her some information she would share.  The 

Solicitor concurred and felt that clarification was needed.   

 

The Fiscal Officer addressed the previous discussion about installing a lock on the door to the office 

containing the historic Village records.  The door is swollen and needs to be adjusted and then a lock 

will be installed. 

 

ADJOURNMENT:  Being that there was no further business, the Mayor made a motion to adjourn at 

6:55 p.m., seconded Keesler.  Voice vote – ayes, all.  Motion carried. 

 

 

 

 

 

 

 

 
Prepared by Leslie Galicki 
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